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INSTRUCTIONS 

EXHIBIT B – ATTACHMENT I, 2008 LIHEAP WEATHERIZATION BUDGET 
CSD 557D (Rev. 1/28/08) 

 
10 – ADMINISTRATIVE BUDGET 
 
Line 1 – Administrative Costs - Enter the amount of funds allocated for all Administrative Costs for Columns A and B.   
Administrative costs includes salaries, wages, workers’ compensation, and fringe benefits for administrative staff, accounting, 
audit, intake (intake in excess of 2% may be charged as an administrative cost), equipment, facilities, office equipment and 
supplies, telephone, training and travel for administrative staff, utilities, and miscellaneous expenditures. 
 
20 – WEATHERIZATION PROGRAM BUDGET 
 
Line 1 – Intake - Enter the amount of funds allocated for Intake activities in Columns A and B. 
 
Line 2 – Outreach - Enter the amount of funds allocated for Outreach activities in Columns A and B, i.e., flyers, brochures, 
advertisements, etc. 
 
Note: Outreach is 5% of the total Weatherization Program Budget, excluding carryover and administrative costs.  For 

Column A, this amount is 5% of the Weatherization Program Budget to be paid to Contractor for the months of January 
through March (60% of the total Weatherization Program Budget).  For Column B, this amount is 5% of the total 
remaining amount (40% of the total Weatherization Program Budget) to be paid contingent upon approval of a 
Weatherization Waiver as referenced in the contract. 

 
Line 3 – Training and Technical Assistance - Enter the amount of funds allocated for weatherization-related training and 
technical assistance, both internal and external, in Columns A and B.  Costs include actual labor costs, training materials, 
admissions, and travel expenditures.  Training costs must not exceed 2% of the total Weatherization Program Budget. 
 
Line 4 – Direct Program Activities - Enter the amount of funds budgeted for Direct Program Activities in Columns A and B.  
Includes costs associated with the installation of measures including labor, materials, subcontractors, disposal fees, permits, 
travel, and Duct Blasters. 
 
Line 5 - Liability Insurance - Enter the amount of funds budgeted for insurance bonds, general liability, vehicle insurance, and 
pollution occurrence insurance (if applicable) in Columns A and B. 
 
Line 6 - Vehicle and Equipment - Acquisition Costs - Enter the amount of funds budgeted for acquisition cost of Vehicles and 
Equipment in Columns A and B.  Include only those purchases that are over $5,000 per unit. 
 
Line 7 - Workers’ Compensation - Enter the amount of funds budgeted for workers’ compensation for program staff in 
Columns A and B.  Do not include workers’ compensation for salaries allocated to administrative costs. 
 
Total Other Program Costs - Enter the sum of lines 1 through 8 for Columns A and B. 
 
30 – TOTAL BUDGET 
 
Enter the sum of section 10 and 20 for Columns A and B.  Verify the total allocation as provided by CSD. 
 
40 – TOTAL HOUSEHOLDS 
 
Enter the number of households projected to be weatherized during the 2008 Program Year in Columns A and B. 
 
50 – APPROVED LABOR RATE 
 
Enter the “Updated Labor Rate” from the spreadsheet, “2008 PY Updated Weatherization Agency Labor Rates.” 
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